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Subcontract Approval Form
1. Subcontractor Name:      
Banner Vendor (Subcontractor) ID1      
Contact Person:       
Mailing Address:      
Mailing Address:      
Phone:          Fax:          E-Mail:       
2. Prime Contract or Grant Sponsor (check appropriate box)    
Project Title:                                              

 FORMCHECKBOX 
 FORMCHECKBOX 
Non-Federal Name:                               Non-Federal #:     
3. Amount:  $       UIC Banner Index Code: E F G H (circle one) --            Fund Code:      

4. Are there sufficient funds in the banner account and banner line item number (15600) to meet this obligation? 
Yes  FORMCHECKBOX 
  FORMCHECKBOX  No FORMCHECKBOX 
  FORMCHECKBOX  If No, submit a completed IPAS/OPAS form to OSP.
Note: You must print out and include the FZMRFND (Fund Maintenance) and FZIGITD (Grant Inception to Date) BANNER screens
5. If this subcontract obligates $20,000 or more, was this Subcontractor specifically named in a sponsor approved budget?   

 FORMCHECKBOX 
Yes 
If “Yes”, attach a copy of the budget page wherein the recipient and dollar amount is identified.

 FORMCHECKBOX 
No 
If “No”, please provide OSP with written authorization from the Prime Contractor or Grant Sponsor allowing UIC to obligate these funds to the subcontractor.  If unable to obtain written authorization submit this document to purchasing for their bid process as explained in the Office of Business and Financial Services (OBFS) Policies section 17.1 (http://www.obfs.uillinois.edu/manual/index.html).
6. Effective Dates of this Subcontract Agreement:       through      
7. Effective Dates of Sponsor Prime Award:       through      
8. UIC Unit Name:       
Mail Code:      
9. UIC PI:       
Ext:       
E-mail:      
10. UIC Contact:       
Ext:       
E-mail:      
11. Fund Number:  
1Look up Vendor ID in Banner by performing a query on FZIIDEN. If you need a new ID or if the payee address is different than the one attached to the existing ID, please fill out the New Vendor Request form by going to http://www.obfs.uillinois.edu/Forms/BannerVendorC.doc

Subcontract Between the Board of Trustees of the University of Illinois and (1)      
A. Preamble

This Agreement, under contract/grant number (2)      , Project Title (3)      , from (4)       (“Sponsor”), is by and between the Board of Trustees of the University of Illinois, a body corporate and politic organized under the laws of the State of Illinois, with offices at Chicago, Illinois ("University"), and (5)       (“Subcontractor”). All compliance obligations of the University under the referenced prime award, which apply to the subcontractor shall be incorporated into this Agreement.

Article I - Scope of Work and Personnel

a. Subcontractor shall perform the  FORMCHECKBOX 
research and development or  FORMCHECKBOX 
 other services (“Work”) described in Exhibit A, which is attached hereto and incorporated by reference herein.

b. Subcontractor’s employee, (6)      , has been determined necessary to successful performance of this Work.  If this employee of the Subcontractor becomes unable to complete Work, Subcontractor shall notify University in writing as soon as practicable.  No replacement shall be made by Subcontractor without the written consent of University.  If Subcontractor and University cannot identify a mutually agreeable replacement for such individual, either party may terminate this Agreement pursuant to Article XI.

Article II - Period of Performance
The period of performance of this Agreement shall be from (7)       to (8)      , inclusive, unless sooner terminated as provided herein or extended for additional periods as mutually agreed upon in writing by the parties to this agreement.

Article III – Compensation

Subcontractor shall be compensated as follows:

a. University shall reimburse Subcontractor for the costs of Work up to a total of (9) $      Subcontractor agrees to satisfy all its obligations hereunder within the specified amount, within the term set out in Article II, and according to the budget in Exhibit B, which is attached hereto and incorporated by reference herein.  The University's obligation to pay Subcontractor is at all times conditioned upon actual receipt of the grant award monies from Sponsor.
b. Subcontractor shall be reimbursed quarterly for the actual costs for Work performed during the previous quarter.  Subcontractor must submit an invoice for each payment describing all the costs actually incurred and approved under the budget in Exhibit B.  Equipment purchases shall comply with Sponsor guidelines and federal regulations.  Final Invoice due within 45 days of the end date referenced in Article II section (8).

Article IV - Independent Contractor

Subcontractor is an independent contractor.  Nothing in this Agreement shall be construed to result in Subcontractor being an agent, employee, or other representative of University.

Article V - Examination of Books and Records
Subcontractor agrees that University, the State of Illinois, and the Comptroller General of the United States, or any of their duly authorized representatives, shall until the expiration of three (3) years after final payment under this Agreement, have access to and the right to examine, during business hours and with reasonable notice, any directly pertinent books, documents, papers, and records of the Subcontractor involving transactions related to this Agreement, unless the University authorized their prior disposition.

Article VI - Reports

The Subcontractor shall furnish the following project reports to the University’s Principal Investigator in accordance with the schedule below:
Report Name:       Due Date:       (At least 45 days prior to University’s prime reporting due date) 
Report Name:       Due Date:       (At least 45 days prior to University’s prime reporting due date)
Payments under this agreement are conditioned upon and subject to compliance with receipt of these reports as specified on the due dates above. 

Article VII - Human Subjects Research

Subcontractor agrees to comply with all federal and state laws regarding the conduct of research involving human subjects.  Subcontractor shall not publish or otherwise disclose any information, which identifies, or serves in conjunction with other disclosed information, to identify any individual participating in Work, unless the individual so identified gives his/her prior written consent.

Article VIII – Assignment
This Contract may not be assigned by Subcontractor, in whole or in part, without the prior written approval of

University.
Article IX -Amendments

This Agreement may be amended only by written agreement of both parties and the permission of Sponsor.
Article X - Use of Names
Use of the name of the University, except in acknowledgment of sponsorship of this research, in publication, news releases, advertising, speeches, technical papers, photographs, and other releases of information regarding this Agreement or data developed hereunder, may not be made except upon written approval from the University.  Acknowledgment of sponsorship should read as follows:  "This work was performed under a subcontract with the University of Illinois at Chicago and made possible by grant number (10)       from (11)       and its contents are solely the responsibility of the authors and do not necessarily represent the official views of the (12)      .  Subcontractor agrees that it will acknowledge the support of the Awarding Agency for its funding of the research unless specifically prohibited by Agency guidelines/regulations whenever research funded in whole or in part by this agreement is publicized by any news media or referred to in any printed materials.
Article XI – Financial Conflict of Interest
In accordance with 42 CFR Part 50 SubPart F and 45 CFR Part 94, all investigators* participating in the project must comply with the written policies of the Subcontractor relating to the disclosure of Significant Financial Interests which may constitute or may be perceived to constitute a Financial Conflict of Interest affecting the design, conduct or reporting of the project.  The Subcontractor will report to the University of Illinois at Chicago within 30 days of determining that such a financial conflict of interest pertinent to the project exists.  If the Subcontractor does not have a financial disclosure policy consistent with 42 CFR Part 50 SubPart F and cannot provide such certification, the Subcontractor’s investigators will be subject to the University of Illinois at Chicago’s financial conflicts of interest policy for disclosing significant financial interests that are directly related to the subrecipient’s involvement in the project.

*Investigator is defined as any individual, regardless of title or position, who is responsible for the design, conduct or reporting of results of the project.

Check one of the following:

 FORMCHECKBOX 
 Investigators will comply with the Subcontractor’s policy relating to the disclosure of Significant Financial Interests, which the Subcontractor certifies is in compliance with 42 CFR Part 50 SubPart F.

 FORMCHECKBOX 
 Investigators will comply with the University of Illinois at Chicago’s policy relating to the disclosure of Significant Financial Interests, which requires financial disclosure reporting on an annual basis and updating within 30 days of acquiring a new significant financial interest

Article XII - Termination
University may terminate this Agreement upon the termination or expiration of Sponsor’s grant award or upon thirty (30) days prior written notice.  Upon such termination, University will pay all Subcontractor’s budgeted, allowable costs incurred through the date Subcontractor receives notice of termination.  University may withhold payment until Subcontractor has furnished to University all reports of Work completed, or in progress, through the date of termination.
Article XIII - Sponsor Terms and Conditions
The parties understand and agree that the following EXHIBITS marked are hereby attached and incorporated into this Agreement.
 FORMCHECKBOX 
 A.  Scope of Work
 FORMCHECKBOX 
 B.  Budget
EXHIBITS Incorporated and Attached as Indicated Below:
 FORMCHECKBOX 
 D.  Private Sponsor Terms and Conditions
 FORMCHECKBOX 
 E.  State and Local Government Sponsor Terms and Conditions
 FORMCHECKBOX 
 I.  Other, as necessary (please describe)      
Article XIII
Subcontractor shall be subject to and comply with terms and conditions of the prime award as identified in the Preamble of this Agreement. When in conflict with prime award, this Agreement controls.

IN WITNESS WHEREOF, the parties hereto have executed this Agreement effective as of the last date signed below.

The Board of Trustees of the University of Illinois
Subcontractor

_________________________  _______________        ________________________   ____________
Avijit Ghosh, Comptroller      Date                          
Signature                                   Date







       
______________________________________







Print Name & Title
EXHIBIT A – Scope

Scope of Work Statement

Every subcontract must include a scope of work statement.  The following elements are typically included under “scope of work,” however these are not all-inclusive:

1. Purpose or objective(s) of the work to be performed; 

2. An explanation of the work to be performed inclusive of special personnel, supplies, materials, equipment or travel needed; 

3. Timetable or schedule of work to be performed; 

4. Specification of how the work's progress or results are to be measured; 

5. Identification of deliverables, products or expected outcomes. 

6. Explain the intellectual expertise that the SUBAWARDEE will provide to the research project that distinguishes this Work from a bid for services or a purchase order.
Please provide your scope of work statement in the space below:

      
EXHIBIT B - Subawardee’s Budget
Budget Period:


from:          through:      
Salary & Wages:

$     
Fringe Benefits  (     % rate):
$     
Travel:



$     
Supplies:


$     
Services:


$     
Other Costs:


$     
Please specify:
      

Equipment – Other:

$     
Please specify:
     
Total Direct Costs:

$     
Indirect Cost  (     % rate):
$     
TOTAL:


$     
UIC BANNER Index Code:   FORMCHECKBOX 
E  FORMCHECKBOX 
F  FORMCHECKBOX 
G  FORMCHECKBOX 
H --            Fund Code:     
1. All invoices should be mailed to the UIC's Department Business Manager listed below, final invoice due within 45 days of the end date referenced in Article II section (8):
	Name:
     
Address:
     





     
M/C:
     
	Telephone:      
Fax:
     
Email:
     



2. All projects reports should be mailed to following UIC PI:
	Name:
     
Address:
     


     


     



M/C:
     
	Telephone:        
Fax:             
Email:          



3. All audit reports should be mailed to following UIC office
	UIC Office: Office of Sponsored Programs
809 S. Marshfield Ave., (M/C: 551)

Chicago, IL 60612 FORMTEXT 
	Telephone:  312-996-3373
Email: 
gcocompliance@uic.edu
Fax:
312-413-0798





4. Subcontractor's PI: 

	Name:
     



Telephone:
     

	Email:
      FORMTEXT 


Fax:
     


5. Subcontractor’s Contract Contact:

	Name:
       



Telephone:
     
	Email:
     



Fax:
     


6. All payments should be mailed to: (Payee's legal name and mailing address and name of Subcontractor’s Financial Officer):

Name:
     
Address: 
     


     


     
Subcontractor’s Financial Officer:      
7. Subcontractor's F.E.I.N.: 
EXHIBIT D – Private Prime Award Sponsor Terms And Conditions

1. Work Product - "Subject Work Product" as used herein means any and all tangible and intangible work product resulting from work performed under this Agreement including all data, documentation, reports or other information, including but not limited to computer programs, writings, sound recordings, pictorial reproduction, drawings, audio-visual materials, graphical representations, copyrights, patents, inventions or discoveries made or conceived within the scope of work.

2. Ownership Rights - Subject Work Product produced in the performance of this Agreement shall be owned by the University.  Subcontractor hereby assigns all right, title and interest in all Subject Work Product to University.

3. Pre-Existing Rights - Subcontractor represents that Subject Work Product shall be original and not infringing any pre-existing third party rights.  Unless the prior written permission of the University is obtained, the Subcontractor shall not incorporate in Subject Work Product tangible or intangible property owned by third parties.  If the University permits third party property to be incorporated into subject Work Product, Subcontractor shall obtain for the University, and others acting on its behalf, a royalty-free, nonexclusive, irrevocable, worldwide license to use, duplicate and disclose, in whole or in part, and to publish, translate, perform and otherwise utilize all such tangible and intangible property at no additional cost to University.

4. Publication - The Subcontractor will not publish, have published, disclose or otherwise disseminate any Subject Work Product or information except as may be approved in advance, in writing by the University. 

5. Inventions - The Subcontractor agrees to furnish the University promptly with complete information about any invention or discovery made or conceived under this Agreement.  The University shall have the sole power to determine whether or not a patent application shall be filed, and to determine the disposition of the title to and rights under any application or patent that may result.  The judgment of the University shall be accepted as final, and the Subcontractor agrees to execute all documents and do all things necessary or proper to carry out the judgment of the University.

6. Covenant Against Contingent Fees - The Subcontractor warrants that no person or selling agency has been employed or retained to solicit or secure this Agreement upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee, excepting bona fide employees or bona fide established commercial or selling agencies maintained by the Subcontractor for the purposes of securing business.  For breach or violation of this warranty, the University will have the right to annul this Agreement without liability or at its discretion to deduct from the contract price or consideration, or otherwise recover, the full amount of such commission, percentage, brokerage, or contingent fees.

7. Liability - Subcontractor shall indemnify and hold harmless the University and its employees, officers and others authorized to act on its behalf, against all liability or loss for any claims, actions, damages, or injury to property or person, including death, arising from Subcontractor's duties and performance under this Agreement, including costs and expenses (1) for violation of proprietary rights, copyrights, or right of privacy, arising out of the publication, translation, reproduction, delivery, performance, use or disposition of any Subject Work Product furnished under this Agreement or (2) based upon any libelous or other unlawful matter contained in such Subject Work Product.

8. Governing Law - This Agreement shall be governed by the laws of the State of Illinois.
EXHIBIT E – State and Local Government Prime Award Sponsor Terms and Conditions
1. Covenant Against Contingent Fees - The Subcontractor warrants that no person or selling agency has been employed or retained to solicit or secure this Agreement upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee, excepting bona fide employees or bona fide established commercial or selling agencies maintained by the Subcontractor for the purposes of securing business.  For breach or violation of this warranty, the University will have the right to annul this Agreement without liability or at its discretion to deduct from the contract price or consideration, or otherwise recover, the full amount of such commission, percentage, brokerage, or contingent fee.

2. Bribery/Attempted Bribery Certification - Subcontractor certifies that he/she has not been convicted of bribery or attempting to bribe an officer or employee of the State of Illinois, nor has the Subcontractor made an admission of guilt of such conduct that is a matter of record.

3. Liability - Subcontractor shall indemnify and hold harmless the University and its employees, officers and others authorized to act on its behalf, against all liability or loss for any claims, actions, damages, or injury to property or person, including death, arising from Subcontractor's duties and performance under this Agreement, including costs and expenses (1) for violation of proprietary rights, copyrights, or right of privacy, arising out of the publication, translation, reproduction, delivery, performance, use or disposition of any Subject Work Product furnished under this Agreement or (2) based upon any libelous or other unlawful matter contained in such Subject Work Product.

4. Governing Law - This Agreement shall be governed by the laws of the State of Illinois.

5. Work Product - "Subject Work Product" as used herein means any and all tangible and intangible work product resulting from work performed under this Agreement including all data, documentation, reports or other information, including but not limited to computer programs, writings, sound recordings, pictorial reproduction, drawings, audio-visual materials, graphical representations, copyrights, patents, inventions or discoveries made or conceived within the scope of work.

6. Ownership Rights - Subject Work Product produced in the performance of this Agreement shall be owned by the University.  Subcontractor hereby assigns all rights to Work to University.

7. Pre-Existing Rights - Subcontractor represents that Subject Work Product shall be original and not infringing any pre-existing third party rights.  Unless the prior written permission of the University is obtained, the Subcontractor shall not incorporate in Subject Work Product tangible or intangible property owned by third parties.  If the University permits third party property to be incorporated into subject Work Product, Subcontractor shall obtain for the University, and others acting on its behalf, a royalty-free, nonexclusive, irrevocable, worldwide license to use, duplicate and disclose, in whole or in part, and to publish, translate, perform and otherwise utilize all such tangible and intangible property at no additional cost to University.

8. Publication - The Subcontractor will not publish, have published, disclose or otherwise disseminate any Subject Work or information except as may be approved in advance, in writing by the University. 

9. Inventions - The Subcontractor agrees to furnish the University promptly with complete information about any invention or discovery made or conceived under this Agreement.  The University shall have the sole power to determine whether or not a patent application shall be filed, and to determine the disposition of the title to and rights under any application or patent that may result.  The judgment of the University shall be accepted as final, and the Subcontractor agrees to execute all documents and do all things necessary or proper to carry out the judgment of the University.
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